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TORONTO DISTRICT SCHOOL BOARD
W. L. Mackenzie CI
C O U R S E    E V A L U A T I O N    P R O F I L E

Course Name and Code:  Cooperative Education
Teacher: Ms. Scocchia
Room:
Office 226        
Textbook:  My Co-op The Guide to Cooperative Education Success
Resource: http://www.edu.gov.on.ca/eng/document/curricul/secondary/coop/cooped.pd
Description/Rationale

A cooperative education course must be based on a related course (or courses) from an Ontario curriculum policy document or on a ministry-approved locally developed course in which the student is enrolled or which he or she has successfully completed. The cooperative education course and the related course (or courses) together constitute a student’s cooperative education program, designed to suit the student’s strengths, interests, and needs and to enhance the student’s preparation for the future. Cooperative education courses include a classroom component, comprising pre-placement and integration activities, and a placement component. Students earn cooperative education credits by integrating classroom theory with planned learning experiences in the community to achieve learning based on the curriculum expectations of the related course. Placements should provide students with challenging opportunities to apply and extend the knowledge, and practise and refine the skills, acquired in the related course and to demonstrate achievement

of placement expectations that reflect current workplace practices and standards (Cooperative Education and other Forms of Experiential Learning, Policies and Procedures for Ontario Secondary Schools, 2000).
Prerequisite

Prior to their placements, all cooperative education students must demonstrate an understanding of the pre-placement orientation expectations as well as of the related expectations in the compulsory Grade 10 Career Studies course (see The Ontario Curriculum, Grades 9 and 10: Guidance and Career Education, 1999).
Course Content 

The course consists of a classroom component and a placement component.  The expectations describe the knowledge and skills that students are expected to demonstrate by the end of the course.

	Components
	Expectations

	Classroom

2.3.1 Pre-placement Orientation
2.3.1.1 Student Preparation for the Workplace

	Students in pre-placement orientation will:

• create effective résumés, cover letters, and thank-you letters for the work search process, using word-processing software and appropriate vocabulary and conventions;

• demonstrate the ability to communicate their interest in a work opportunity effectively (e.g., by telephone, in person, or through the mail or e-mail and the Internet);

• identify common interview questions and demonstrate the ability to respond appropriately and effectively.

	
	Students in pre-placement orientation will be expected to demonstrate self-assessment skills, job-readiness skills, and an understanding of:
• the school and placement expectations that they are to achieve in the cooperative education course

• placement-specific workplace health and safety considerations 

• issues relating to confidentiality and the right to privacy, as outlined in the Freedom of Information and Protection of Privacy Act

• work ethics and the responsible use of information technology

• the individual’s right to function in a climate free from abuse and harassment

• relevant sections of the Employment Standards Act and the Human Rights Act

• the history and role of labour unions

• appropriate methods of dealing with and reporting concerns or problems at the placement

	2.3.1.2 Health and Safety
	To ensure the physical safety and personal wellbeing

of students, teachers must ensure that students demonstrate the following prior to placement:

• an understanding of workplace health and safety rules

• the appropriate use of safety equipment, including fire extinguishers and smoke and carbon monoxide detectors

• an understanding of the need for personal protective equipment, including goggles, gloves, boots, and aprons

• an understanding of the Occupational Health and Safety Act

• the correct handling of materials and equipment as specified in the Workplace Hazardous Materials Information Systems (WHMIS) training program 

• an understanding of the coverage provided by the Workplace Safety and Insurance Act

• the procedures for reporting accidents

• the procedures for reporting unsafe practices

	2.3.2 Integration
	Students are expected to achieve the expectations described below during their integration sessions. By the end of the cooperative education course, they will:

• demonstrate the ability to access related career information;

• demonstrate an understanding of labour market trends and of the nature of the workplace in the future;

• demonstrate an understanding of the changing role of men and women at work;

• demonstrate an understanding of issues relating to human rights, discrimination, harassment, and disability;

• demonstrate the ability to produce an effective exit résumé.

	2.4 The Placement Component
2.4.2 Personalized Placement Learning Plans
	The personalized placement learning plan outlines the course of study for the placement component and the basis for assessment and evaluation and for the granting of one or more credits in the specific subject. 

• the curriculum expectations of the related course that describe the knowledge and skills the student will extend and refine through application and practice

at the workplace

• the expectations of the employer and those expectations included in the classroom component of the course (e.g., expectations relating to placement specific health and safety training) that the student will achieve at the placement

• the opportunities that the placement will provide, and the learning strategies that will be employed, to enable the student to apply and refine the required knowledge and skills and to develop an understanding of current industry

practices and standards

• the criteria and strategies to be used in assessing and evaluating the student’s achievement of the knowledge and skills identified in the plan
• the student should identify the personal goals expressed in his or her annual education plan that have an impact on the learning plan.

	3.2 Accreditation and Reporting of Student Achievement
3.2.1 Number of Hours Required for Cooperative Education Courses
	Allocation of hours for 2-credit Cooperative Education course:

• Preplacement 15–20 hours 

• Integration 14 hours 

• Placement 186–191 hours 

  Total 220 hours


Assessment and Evaluation

Assessment and evaluation will be based on the provincial curriculum expectations and the achievement levels outlined in the Ministry Document, “Growing Success: Assessment, Evaluation, & Reporting in Ontario (2010)”.  Students will receive a percentage grade on the Provincial Report Card.

Assessment and evaluation are divided into four categories of knowledge and skills--Knowledge/Understanding, Thinking, Communication and Application.

The evaluation breakdown is divided into two broad categories:  Term & Final Evaluation.

	ACHIEVEMENT CHART 

CATEGORIES
	CATEGORY WEIGHT

	Term Evaluation

	Knowledge/Understanding



        18%
	70%



	Thinking





        12%

	

	Communication




        12%

	

	Application





         28
%

	

	Final Evaluation

	Culminating Activities:  

Media Presentation

Exit Interview
	30%


Learning Skills

Students will also be assessed on an ongoing basis in the following areas and will be given a letter grade on the Provincial Report Card. (E=Excellent, G=Good, S=Satisfactory, N=Needs Improvement)

1. Responsibility

2. Organization

3. Independent Work

4. Collaboration

5. Initiative

6. Self-regulation 

Policy for Absences:  Daily attendance and punctuality are essential if you are to receive maximum benefit from this course.  If you are absent from class, you are responsible for the work, tests and assignments missed.  When you return to class after an absence, you must present a note (a doctor’s note may be necessary) to explain the absence (date, reason and signature).  If you will be away from class for an extended period of time, please inform your subject teacher and ask for school work during your absence.

Policy for Homework:  Homework will be assigned on a regular basis.  Its consistent completion is an indication of your willingness to accept responsibility, to set priorities, and to manage your time effectively.  You must arrange your hours of work and extra-curricular activities so as to leave time to complete your homework.

Policy for Evaluation of Late and Missed Assignments

Students are responsible for completing and submitting work for evaluation on time. They are responsible for being aware of each due date and the ultimate deadline which is the last opportunity to submit an assignment for evaluation.  

Sufficient time and notice will be given for tests and for students to complete assignments.  There are a number of strategies to be used to help prevent and/or address late and missed assignments which may be employed by the teacher as outlined in Growing Success page 43. When a number of strategies have been tried, marks may be deducted up to and including the full value of the assignment. 

Policy for Missed Tests and Presentations

If a student is aware that they will miss a scheduled test/presentation they must advise the teacher ahead of time and an alternate arrangement will be made between the student and teacher.  On the day of the absence alternate arrangements will be made provided there is parental notification to the office and the teacher that the test/presentation will be missed.  Professional judgment will be used by the teacher in determining the evaluation of missed tests and presentations.

Policy for Plagiarism:  You are required to follow the school plagiarism policy.  You will be penalized for plagiarism or may be asked to redo the assignment.  Plagiarism on a test may result in a mark of zero after consultation with the principal.
WILLIAM LYON MACKENZIE COOPERATIVE EDUCATION

Statement of Understanding

I understand that as a co-op student, I will represent the school in a favourable manner and conduct myself in keeping with the Mackenzie Code of Behaviour.

I understand that I must conform to all rules of the program with respect to the following:

· Attend regularly and punctually both in school and on the job until the end of placement as scheduled

· Report all absences promptly to supervisor and school at beginning of each work day and provide reason for the absence

· Make up any hours missed in the placement

· Complete all required assignments both in school and on the job and by the due date assigned

· Abide by the rules of my placement

· Communicate in a positive manner with my Co-op teacher, supervisor and fellow students

· Maintain strict confidentiality regarding workplace matters

· Maintain professional working relationships with co-workers

I understand that there is a two placement maximum, which requires attendance of at least ten consecutive days before searching for an alternate placement. I will attend my placement until another placement is found. 

I understand that I must provide truthful information to my Co-op teacher and supervisor upon request and that failure to do so may be grounds for termination of my placement and/or removal from the Co-op program with loss of credits.

I understand that if I fail to attend my co-op placement and therefore am not in school, I am in contravention of the Ontario Education Law that states that all students must in school until they are 18 years of age.  As a result of this lack of commitment, no other alternative placements will be found and no other opportunity – day school program, intervention, and alternative school is available to me.

I understand that I can be removed from the Co-op program with loss of credits if I am unable to meet program requirements either in school or on the job.

Please sign and return this form to your teacher.

I have read and understood the course requirements and department policies and procedures.

Student’s Name:



_______________________

Teacher’s Name:



__________________________

Signature of Student:


_______________________

(must be 18 years of age or older)

Signature of Parent/Guardian:
 __________________________

(if student is under 18 years of age)

Date:





___________________________
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